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Please note, this document is only an introduction to the system use and does not cover all the features. The intent is to 

inform government suppliers of the shipping module and a simplified entry-level usage. 
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1.0 Scope & Purpose 

This Work Instruction defines in brief, the minimum actions to be taken for ensuring the standardization and 

compliance of the on line portion of MIL-STD-129 and government supplied exterior labeling. 

2.0 Procedure 

Please reference the DPMS/VSM User Guide on line for full definition of Shipping Documentations down 

loaded off the government shipping site. 

3.0 Process and Documentation 

The QA/Engineering Manager, Project Manager or designee creates and maintains this document and such as 

part of the shipping documentation. 

1. REGISTRATION 

First, log on to the website via this link: https://vsm.distribution.dla.mil/net/ 

If not already registered, complete the registration process by following the new vendor instructions. 

https://vsm.distribution.dla.mil/net/
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The on-line registration screen looks like the following: 
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2. OPENING JOB RECORD AND PROCESSING 

After opening the VSM website, complete the log in process and the following screen will appear: 

As you can see, there are several options and methods of processing a job dependent on your 

packaging requirement and needs. 

You can click the check box on any contract/CLIN you wish the process or you can type in the PO 

(Contract) and search for a specific contract that may not be visible. Note: under the maintenance tab, 

you can set the number of contracts/CLINs visible up to a max of 100. 

This work instruction only covers the most commonly used methods. For more information, refer to 

the on line user guide or download a PowerPoint presentation available on the DCMA website. 
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Let’s assume you entered the search for. The following screen will appear: 

Select the CLIN you wish to ship as shown above. 

One the CLIN has been selected and submitted, the following screen will appear: 

Prior to entering any information, you need to select if this will be a complete shipment or a partial. 
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If 100% of the CLIN is being shipped, you can enter the required information and continue. 

If a partial shipment is selected, you will see the following screen option: 

After entering the appropriate quantity being shipped, enter the weight, box/pallet size, shipping 

carrier and a vendor reference number. 

NOTE: To make life easier, use the job number plus a sequence number as the vendor reference 

number. This makes it easier to trace in WAWF and MyInvoice. 
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The next screen allows you to select what government forms you want to process for the shipment. 

Re-enter your vendor reference number as your tracking number, and submit. 

The following multiple screens will appear: 
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As a basic, you can now print the MSL (DD1387), Packing List and Container Label. 

NOTE: If this is a FMS, You will need to include the DD250 (2 copies) as one of the printed items. 

Save copies of all forms in the Master Job Folder in a folder named Shipping and follows: 
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NOTE: Multiple shipments and other options are available as shown below. For further instruction, 

please refer to the on line user guide. 

 

4.0 Related Documents 

DCMA DPMS/VSM User Guide 

WI-1.0 QA Master Job Folder 
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