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Please note, this document is only an introduction to the system use and does not cover all the features. The intent is to
inform government suppliers of the shipping module and a simplified entry-level usage.



WI-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

1.0 Scope & Purpose

This Work Instruction defines in brief, the minimum actions to be taken for ensuring the standardization and
compliance of the on line portion of MIL-STD-129 and government supplied exterior labeling.

2.0 Procedure

Please reference the DPMS/VSM User Guide on line for full definition of Shipping Documentations down
loaded off the government shipping site.

3.0 Process and Documentation
The QA/Engineering Manager, Project Manager or designee creates and maintains this document and such as
part of the shipping documentation.

1. REGISTRATION

First, log on to the website via this link: https://vsm.distribution.dla.mil/net/
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Customer Support: Mon-Fri 8am-5:30pm Eastern

New Vendors may click here.
You are accessing a U.S. Government (USG) Information System (IS) that
here for We Sible is provided for USG-authorized use only. By using this IS (which includes

any device attached to this IS), you consent to the following conditions:
- The USG routinely intercepts and monitors communications on this IS
for purposes including, but not limited to, penetration testing, COMSEC
T VSM Web Credentials: ’ DavorK opaations sad definas; pemspnnel
Y - . law . and
risked (*) fields are required.] L a8
- At any time, the USG may inspect and/or seize data stored on this IS.

*User 1D: - Communications using, or data stored on, this IS are not private, are
subject to routine monitoring, interception, and search and may be
disclosed or used for any USG-authorized purpose.
*Password:
- This IS includes security measures (e.g. authentication and access
controls) to protect USG interests--not for your personal benefit or
privacy.

- Notwithstanding the above, using this IS does not constitute consent
to PM, LE, or Cl investigative searching or monitoring of the content of
privileged communications, or work product, related to personal
representation or services by attomeys, psychotherapists, or clergy, and
their assistants. Such communication and work product are private and
confidential. See User Agreement for details.

-

If not already registered, complete the registration process by following the new vendor instructions.
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WI1-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

The on-line registration screen looks like the following:
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(&
File Edit View Favorites Tools Help

x @jConvert v [ Select

@~ |Web Search «» [ Bookmarks v [ Settings~ | ¥ HP Create ~ [§] Coupons.com €

X L'J - °.’ v[
X € paiorge | ~ | search ¢ % PDFCreator @ eBay @ Amazon | s Options v
x Google | v *Psearch - B - | More»

i Favorites % Home ~ | b SaveAs.. @ Print v i PrintPreview.. | 4 PageSetup... [ Send Page by E-mail.. | [ Read Mail [

” DSS / Vendor Shipment Module

Done

3 | Page


MTCasillas
Oval


WI-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

2. OPENING JOB RECORD AND PROCESSING

After opening the VSM website, complete the log in process and the following screen will appear:

! €| https://vsm.distribution.dla.mil/net/FOB_Main.aspx?FOB=D
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Submit Export to Excel

As you can see, there are several options and methods of processing a job dependent on your
packaging requirement and needs.

You can click the check box on any contract/CLIN you wish the process or you can type in the PO
(Contract) and search for a specific contract that may not be visible. Note: under the maintenance tab,
you can set the number of contracts/CLINSs visible up to a max of 100.

This work instruction only covers the most commonly used methods. For more information, refer to
the on line user guide or download a PowerPoint presentation available on the DCMA website.
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Let’s assume you entered the search for. The following screen will appear:

Select the CLIN you wish to ship as shown above.

One the CLIN has been selected and submitted, the following screen will appear:

% Home ~| b Sveds.. g Pint v s PrintPreview.. | PsgeSetup.. '3 SendPagebyE-mail. " ResdMsil 7 Pop-upBlocker v | “Egt ~ | i Help

02127:2012 LS

| Subenit [ Reset

Prior to entering any information, you need to select if this will be a complete shipment or a partial.
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WI1-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

If 100% of the CLIN is being shipped, you can enter the required information and continue.

If a partial shipment is selected, you will see the following screen option:

§ Home v] bd SaveAs. i Print v = PrintPreview... _ PageSetup... [ Send Page by E-mail.. | [ Read Mail "~ Pop-up Blocker v | " Edit -I  Hen

DSS / Vendor Shipment Module
INDUSTRIAL WELDING & ENGINEERING (A3NBK9)

must be
Min - 1; Max = 10.

: | Partial quantity
*

| | |
50 s s s Db
UPS SWALL PARCELIUPSS — |~

022772012 LS

| Subme [l Reset

After entering the appropriate quantity being shipped, enter the weight, box/pallet size, shipping
carrier and a vendor reference number.

NOTE: To make life easier, use the job number plus a sequence number as the vendor reference
number. This makes it easier to trace in WAWF and Mylnvoice.

6 | Page


MTCasillas
Oval

MTCasillas
Oval

MTCasillas
Line

MTCasillas
Oval

MTCasillas
Oval

MTCasillas
Line

MTCasillas
Oval
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Rev N/C (06/2012)

The next screen allows you to select what government forms you want to process for the shipment.

Re-enter your vendor reference number as your tracking number, and submit.

PpHome v | bd Ssveds. dmPrnt v < Pt Preview.. | 5 PageSetup.. [ Send Page by E-mail. | |7 Read Mail [T Pop-up Blocker v | St~

DSS / Vendor Shipment Module
INDUSTRIAL WELDING & ENGINEERING (A3NBK9)
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WI-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

As a basic, you can now print the MSL (DD1387), Packing List and Container Label.
NOTE: If this is a FMS, You will need to include the DD250 (2 copies) as one of the printed items.

Save copies of all forms in the Master Job Folder in a folder named Shipping and follows:

» Computer » Work Orders (\WIWE) (Z:) » WO 1401-1500 » 1497 FITTING ASSY, TAIL SKID NSN 1620-00-053-6448 » Ship

File Edit Too —
Organize « Burn New folder

| 1462 VIBRATIOM ABSORBER NSN 1560-01-140-6713

J. 1463 BRACKET, TANK SUPPORT NSN 1560-00-111-1630

| 1464 DOOR, ACCESS, WEAPON SYST NSN 5342-01-428-404
| 1465 LEVER, REMOTE CONTROL MSN 1680-00-621-1299

1. 1466 ARM, CONTROL UNIT PAMEL NSN 1560-01-466-2638
L. 1467 STRAP, TIEDOWN, ELECTRICAL COMPOMNENTS NSN 5
1. 1468 CLAMP, CABLE, ELECTRICAL CONNECTOR NSM 5935-01-1
| 1469 COVER, ACCESS, AIRCRAFT NSM 1560-01-508-5291

L. 1470 ARM, ADJUSTING, BELT TENSION NSM 2920-01-522-3531
L. 1471 5HIM NSN 5365-01-213-7652

I 1472 APPLICATOR, REPAIR PATCH MNSN 4940-01-253-7376
1473 PLATE, GLAMD NUT LOC, N5N 1620-01-148-0433

1. 1474 WIRE ROPE ASSY, SINGLE LEG NSN 4010-01-592-7926
. 1475 PLATE, RETAINING, BEARING NSN 3110-01-504-9058
. 1476 MOUNTING BASE, ELECT NSN 5975-01-527-8732
. 1477 TIP, TEST PROD P.Q. 215164

. 1478 FAIRING, LAUNCHER NSN 1440-01-178-9165
. 1479 SNUBBER, FORWARD MNSM 1440-00-470-7955
. 1480 RAMP, LOADING NSN 3990-01-444-3742
. 1481 TRUCK BOME LIFT M5M 1730-00-671-7'
. 1482 TRUCK BOMB LIFT N5SM 1730-00-671-7
. 1483 RAMP, LOADING MNSN 3990-01-444-37

"14971 CNTNRLBL_07414592_275421
14971 DD1387

14971 PACK_07414592 243778
-_'“;119?1 Receiving Report CLINDDOL (2 Pcs) RFID
/14971 Receiving Report CLINGOO1 (2 Pes)
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. 1488 INSERTER, BEARING & BU G NSN 5120-01-344-5876
L. 1489 WIRE ROPE ASSY, SINGLE NSN 4010-01-529-4761
| 1490 COWER, LEFT NSN 1450-00-252-6356

|, 1493 1PS STAINLESS STEEL

| 1494 IPS PULLEYS

| 1495 HYTEK DESIGNS

| 1496 ATS-PLATES, SPACER, BLOCK P.O. OH280748

L. 1497 FITTING ASSY, TAIL SKID NSN 1620-00-058-6448
| DRAWINGS
| PROJECT MANAGEMENT
L QUALITY
11 Shipping

1400 DDYT ACCY LIADKECCC MCK1ESA MM 100 A1

m
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WI1-5.0 Work Instructions for DPMS/VSM Rev N/C (06/2012)

NOTE: Multiple shipments and other options are available as shown below. For further instruction,
please refer to the on line user guide.

S = M T el = ]

DSS / Vendor Shipment Module

WELDING &

W25G1U13577891XAX

W25G1U13577891XBX
W25G1U13577891XCX
W25G1U13577891XDX

4.0 Related Documents

DCMA DPMS/VSM User Guide
WI-1.0 QA Master Job Folder
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